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California State University, Fresno Foundation
TRAVEL CLAIM
Foundation Use Only:
 
__________________
CALIFORNIA STATE UNIVERSITY, FRESNO FOUNDATION
Russel Statham
For Foundation Use Only
Primary Traveler Information
Accounting Information
Destination Information
Check Distribution Preferences
Itemized Expenditures
Actual receipts are required in accordance with Appendix D to the CSU Travel Procedures and Regulations. Total meals cannot exceed $55 per day and incidentals cannot exceed $7 per day.
Date	
Depart Time	
Return Time	
Location
Miles
Rate
Amount
Breakfast
Lunch
Dinner
Total
Incidentals
Daily Total
Claims submitted beyond 30 days may not be reimbursed without justification from the traveler's supervisor.
Other Expenditures - Receipt(s) Required
Claim Overview
-
=
If prepayment was made by the Foundation, please attach supporting documentation to the claim.
Purpose of Travel
Please provide a description/justification of the travel expenditure(s).
Certification by Applicant
Prepared by
Authorized Account Signers
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